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-Strong communication and
(®Warehouse Coordinator or aniZatiOnal Skl”S
-Perform the physical and administrative tasks involved in the 9 o ) .
shipping, receiving, storing including ASN processing -Proficient with Microsoft
-Perform day-to-day warehouse operational activities and . .
ensure all the work orders entered into the system accurately packages, mdUdmg Excel,
-Identify operational issues and improvement opportunities | \Word.
and report . . .
Continuously achieve good customer service while -MUST be flexible with shift @
communicating with customer start times as well as days Warehous
-Communication with vendors as needed for warehouse
activiies worked e
-Assist team Collaborating with all the related teams to -1+ years of work Coordinat
deliver service to client, meeting all quality standards . . .
Logistics, (@Warehouse |3 al functions of I processing experience in warehousing or
16490 Wahrman Rd g | Logistis N -€nsure all inventory i processed in and out of the system | 3 p| s [2E Romulus, Za 14o0|
Logos Logistics Inc www.logos3pl.com Warehous ) #SUSRAHZ Coordinator [accurately and effciently ciol Tl L O
Romulus MI 48174 . Service Freight Audi gol ¢ Michigan & 20
ing @Freight Auditor Freight Auditor @Freight Auditor
-Complete the invoicing process per routine setup on a > o X
weekly basis -Requires proficient @Freight
-Audit and enter all invoice details and related information MiCrOSOft EXCel Skl”S AUditOr
accurately into freight billing software using software and
el especially knowledge of 33 2d0|
-Investigate and resolve any rating discrepancies and confirm . A O
resolution with customer or carrier database r6|at6d fUnCthnS S T I:H
-File and/or scan all related paperwork accurately and such as vlookup and pivot
efficiently and communicate with customer and carrier
(vendor) table
-Assist operation team in order to resolve any rating issues or | -Prefers 2 years or more
customer service problems and meet customer service . )
standards experience in AR
-Prefers BA degree or
ahava
Zayxen .
19 SRy -Perform the physical and
(@1=) administrative tasks involved in the
shipping, receiving, storing
including ASN processing
-Perform day-to-day warehouse
operational activities and ensure all
the work orders entered into the
system accurately -Strong communication and
-ldentify operational issues and organizational skills
improvement opportunities and -Proficient with Microsoft
) report ackages, including Excel,
Warehous |Fulfillment CP i v achi d 5\/ dg 9
. . . -Continuously achieve goo ord.
) 620 Centerpoint . ing, service, Warehouse X . . 5 X - New Castle, Z8 10|
Simple Global, Inc. 60 P www.simpleglobal.com 9 - - ) customer service while -MUST be flexible with shift | F0{ L= AAMUE (7, on MR
Blvd Ecommerc| Shipping Coordinator - X . Delaware & 20
. . communicating with customer start times as well as days
e Logsitics| service . .
-Communication with vendors as  |worked
needed for warehouse activities -1+ years of work
-Assist team Collaborating with all |experience in warehousing
the related teams to deliver service |is a plus
to client, meeting all quality
standards
-Support all functions of EDI
processing
-Ensure all inventory is processed in
and out of the system accurately
and efficiently
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