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Before You Apply

Application 
Period

Normally, the week before registration begins. Check the semester 
notice for exact dates.

Enrollment 
Period

After transfer, you must be able to enroll in the new department for at least
2 semesters (Master’s) or 4 semesters (Doctoral)

※ Exceptions may apply for unavoidable reasons, such as restructuring or changes in the advisor’s circumstances.

Prior 
Consultation

Consult the academic advisors and department chairs of both 
departments in advance.

Deadline
Read the Major Change notice on the Academic Notices board each 
semester and meet the deadline.

Courses in the new major previously graded S/U may be converted to letter grades after 
transfer.



★ Before You Begin ★

Q      What has changed in the graduate Major Change process?

Previous

Revised

Apply online
in ZEUS

ZEUS e-approval by the department administrator,
academic advisors, and both department chairs

Automatically sent to
Student Records Team

after approval
(no paper documents)

→ You no longer need to print the application and obtain signatures in person from your academic advisors
and the relevant department chairs.
You do not need to submit the signed documents directly to the Student Records Team.

Apply for
Major

Change in 
ZEUS

Print the application
and study plan

Advisor and 
department

chair signatures
(current and intended)

Submit to the
Student Records Team

(in person)



① Click [Add]. ② Select the year/semester and intended college/department. Enter your study plan and give 
privacy consent.
③ Click [Save Draft], review your entry, then click [Submit for Approval].
The department administrator, academic advisors, and department chairs will review your application.

※ Your study plan must contain at least 100 characters.

ZEUS > Academic Records > Major Change

①

②

③

How to 
Apply



The history table shows the Processing Status and Approval Number.
Click the Approval Number to view the current approval status.

※ Approval by both department chairs must be completed by the application deadline.
Contact your academic advisors and both department chairs in advance to obtain approval on time.

※ If rejected, consult the relevant advisors or department chairs, then click [Submit] to reapply.
After reapplying, obtain approval again from the advisors and both department chairs by the deadline.

※ To cancel your application for unavoidable reasons, click [Cancel Application].

ZEUS > Academic Records > Major Change
How to 
Apply

Student
Dept.

Admin.

Current
Academic 
Advisor

New
Academic 
Advisor

Current
Dept. 
Chair

New
Dept. 
Chair



Thank You


