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% Before proceeding

GIST

Q How has the procedure for declaring and canceling a minor, double major,
advanced major changed?

— You no longer need to print the declaration or cancellation forms and obtain in-person signatures from
your academic advisor and the relevant department chair.
You are not required to submit the signed documents directly to the Academic Affairs Team.
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. . . . Obtain direct signatures Submit the documents
Online Print the application from your academic advisor in person to the
application form (including study (and former/current : .
ia ZEUS lan for declarati ) department chair) on the Academlc Affairs
via plan for declarations form Team (in person)
. . . : After electronic approval is
Online Obtain electronic approval from your academic completed, the application is
application advisor (and former/current department chair) via B e e
via ZEUS the ZEUS system (no in-person document
submission required)
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% The academic plan must be at least 100 characters.

% For Humanities and Social Sciences minors, students enrolled in 2020 or earlier can choose between Single Field or Interdisciplinary Field.
Students enrolled in 2021 or later can choose from five fields: Literature and History, Public Policy (Law, Politics, Society), Economics and Business,
Science, Technology, and Society, and Mind and Behavior.
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After reviewing the submitted content, click @ [Apply]. > @ Once the application is complete, the processing status and approval number will be generated.

Clicking the approval number allows you to view the current approval status.

“Pending Approval” indicates the application is awaiting your advisor’s approval. It will change to “Approved” once your advisor has approved it.

Please note: Minor program applications must be approved by your advisor within the application period for the Academic Affairs Team to process them.
Make sure to submit before the deadline.
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Once the academic advisor’s approval is complete, the processing status will display as “Approval Completed”.
When the Academic Affairs Team has received the application, it will display as “Received”.
After final approval is completed, it will display as “Approved”.

(Reference) Normal processing status sequence:
Application Submitted > Pending Approval (waiting for advisor’s approval) >
Approval Completed (advisor approved, waiting for Academic Affairs Team) > Received > Approved (Academic Affairs Team approved)
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If you need to cancel your minor application immediately after submission due to unavoidable circumstances, click ® [Cancel Application] to cancel.
The cancellation is complete once the processing status changes from “Pending Approval” to “Approval Cancelled.”

However, please note that cancellation is not permitted after your advisor has approved the application.

If you need to cancel after approval, contact the Academic Affairs Team directly.
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If the academic advisor rejects the approval, the processing status will display as “Approval Rejected” as above.
Clicking the approval number allows you to check the date and time of rejection.

If you need to submit the minor declaration again, click [Apply] to reapply.

% NOTE: Prior consultation with the instructor is required!
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After checking your history in Minor Cancellation Application/Approval History,
@ Fill in the cancellation request date, year/semester of cancellation request, and reason for cancellation,
and then @ click [Apply].
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You can check the current approval status by viewing the cancellation status and approval number in the Minor Cancellation Application/Approval History.
Please note that once the Minor Department Chair approves the request, the application will be finalized by the Academic Affairs Team.
% If approval is not obtained within the online application period, the Academic Affairs Team will not process the application.
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Once the Minor Department Chair’s approval is complete, the processing status will display as “Approval Completed”.
When the Academic Affairs Team has received the application, it will display as “Received”.
After final approval is completed, it will display as “Approved”.

(Reference) Normal processing status sequence:
Application Submitted > Pending Approval (waiting for related instructor’s approval) >
Approval Completed (minor department chair approved, waiting for Academic Affairs Team to receive) > Received > Approved (Academic Affairs Team approved)
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If you need to cancel your minor application after submission due to unavoidable circumstances, click [Cancel Application] to cancel.
The cancellation is complete once the processing status changes from “Pending Approval” to “Approval Cancelled.”

However, please note that cancellation is not permitted after your advisor has approved the application.

If you need to cancel after approval, contact the Academic Affairs Team directly.
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If the academic advisor or department chair rejects the approval, the processing status will display as “Approval Rejected” as above.
Clicking the approval number allows you to check the date and time of rejection.
If you need to submit the minor declaration again, click [Apply] to reapply. > NOTE: Prior consultation with the instructor is required!
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@ Click [New] > @ Select double major college/department and write an academic plan

% The academic plan must be at least 100 characters.
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After reviewing the submitted content, click @ [Apply] > @ Once the application is complete, the processing status and approval number will be generated.

Clicking the approval number allows you to view the current approval status.
“Pending Approval” indicates the application is awaiting your advisor or original major/double major department chair’s approval.

It will change to “Approved” once approval is completed.

Please note: Double major program applications must be approved by related instructors within the application period for the Academic Affairs Team

to process them. Make sure to submit before the deadline.
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Once the Double Major Department Chair’s approval is complete, the processing status will display as “Approval Completed”.
When the Academic Affairs Team has received the application, it will display as “Received”.
After final approval is completed, it will display as “Approved”.

(Reference) Normal processing status sequence:

Application Submitted > Pending Approval (waiting for related instructor’s approval) >

Approval Completed (double major department chair approved, waiting for Academic Affairs Team to receive) > Received >
Approved (Academic Affairs Team approved)
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If you need to cancel your double major application after submission due to unavoidable circumstances, click ®[Cancel Application] to cancel.
The cancellation is complete once the processing status changes from “Pending Approval” to “Approval Cancelled.”

However, please note that cancellation is not permitted after your advisor has approved the application.

If you need to cancel after approval, contact the Academic Affairs Team directly.
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If the instructor rejects the approval, the processing status will display as “Approval Rejected” as above.
Clicking the approval number allows you to check the date and time of rejection.

If you need to submit the double major declaration again,

click [Apply] to reapply. > NOTE: Prior consultation with the related instructor is required!
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After checking your history in Double Major Cancellation/Approval History,
@ Fill in the cancellation request date, year/semester of cancellation request, and reason for cancellation,
and then @ click [Apply].
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You can check the current approval status by viewing the cancellation status and approval number in the Double Major Cancellation
Application/Approval History.

Please note that once the Double Major Department Chair approves the request, the application will be finalized by the Academic Affairs Team.
% If approval is not obtained within the online application period, the Academic Affairs Team will not process the application.
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Once the Double Major Department Chair’s approval is complete, the processing status will display as “Approval Completed”.
When the Academic Affairs Team has received the application, it will display as “Received”.
After final approval is completed, it will display as “Approved”.

(Reference) Normal processing status sequence:

Application Submitted > Pending Approval (waiting for related instructor's approval) >

Approval Completed (double major department chair approved, waiting for Academic Affairs Team to receive) > Received >
Approved (Academic Affairs Team approved)
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If you need to cancel your double major application after submission due to unavoidable circumstances, click [Cancel Application] to cancel.
The cancellation is complete once the processing status changes from “Pending Approval” to “Approval Cancelled.”

However, please note that cancellation is not permitted after your advisor has approved the application.
If you need to cancel after approval, contact the Academic Affairs Team directly.
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If the instructor rejects the approval, the processing status will display as “Approval Rejected” as above.
Clicking the approval number allows you to check the date and time of rejection.

If you need to submit the double major declaration again, click [Apply] to reapply.
% NOTE: Prior consultation with the related instructor is required!
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@ Click [New] > @Write an academic plan ¢ The academic plan must be at least 100 characters.



ZEUS > Academic Records > How to Apply for Advanced Major Declaration G' ST

IST | ZEUS System EEEEENEE] - oo o © ®mc Owor
| New Dream, Great GIST

W == simi-MeEB M [UsrStudtAdvMjAplyE] >REY Ry
= SRl AE R
- [ > EEtHEX-T"]
s s ge(@w) wuay
T EsuE et [EwzFeorE 24 [@oEREFE2 sumg (2w L NET
. sEa e stxiarey | ehs erstaxt |2024-02-26 sswsYn [2024-02-16 =
. mEaHA sta/errl [ 230 (Re2eE7)) (0l422]) E-Mail - 2
. s e DumoE (= 2 7] SamdEn | BusEssasy
AlStHEET oA =3 =
- HaEDHL = @ e e HE/as |@mamgds
MEEZ M = S ME/FA2A] | 2025-11-14 14:05:01
SSee HeHEoyst 7 H AR EE T ZIWZE  2025-000484 vs/ata) (2025 |22
- dsiEEHA e
. Vs AU EES ASRE /e BRHELN oA R R 2o
» EEEpAIE TP HAE HI2E HIAE HAE H|AE HAE HAE HAE HAE
- - 107 xf HIAE HIAS HAS BIAS HAE EHIAS HAES BlAE HAE
" EEgAER = Eee =5 HIAE HIAS HAE HIAS BAE HIAS HAS HAS HAS
+ 2l
+ M= 0 — . o
Applicant, |, Academi y Department
+ XHEY DODE— e d 5 A0 ot ) EE
SEE 2025 38 \_ _/ . .
. . Chair -
+ =
S5 "Hurt
+ F15A Ma|ateq | ZmE ezt
= gz
+ ah 2
ve oLfAret
+ Az
+ =%
v
- L3

After reviewing the submitted content, click @ [Apply] > @ Once the application is complete, the processing status and approval number will be generated.

Clicking the approval number allows you to view the current approval status.

“Pending Approval” indicates the application is awaiting your advisor or department chair’s approval.

It will change to “Approved” once your advisor has approved it.

Please note: Advanced major program applications must be approved by your advisor and the department chair within the application period for
the Academic Affairs Team to process them.
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Once the Department Chair’s approval is complete, the processing status will display as “Approval Completed”.
When the Academic Affairs Team has received the application, it will display as “Received”.
After final approval is completed, it will display as “Approved”.

(Reference) Normal processing status sequence:
Application Submitted > Pending Approval (waiting for related instructor’s approval) >
Approval Completed (department chair approved, waiting for Academic Affairs Team to receive) > Received > Approved (Academic Affairs Team approved)
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If you need to cancel your advanced major application after submission due to unavoidable circumstances, click ®[Cancel Application] to cancel.
The cancellation is complete once the processing status changes from “Pending Approval” to “Approval Cancelled.”

However, please note that cancellation is not permitted after your advisor has approved the application.

If you need to cancel after approval, contact the Academic Affairs Team directly.
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If the instructor rejects the approval, the processing status will display as “Approval Rejected” as above.
Clicking the approval number allows you to check the date and time of rejection.

If you need to submit the advanced major declaration again, click [Apply] to reapply.

% NOTE: Prior consultation with the related instructor is required!
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After checking your history in Advanced Major Cancellation Application/Approval History,
@ Fill in the cancellation request date, year/semester of cancellation request, and reason for cancellation,
and then @ click [Apply].
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You can check the current approval status by viewing the cancellation status and approval number in the Advanced Major Cancellation
Application/Approval History.

Please note that once the Department Chair approves the request, the application will be finalized by the Academic Affairs Team.

% If approval is not obtained within the online application period, the Academic Affairs Team will not process the application.
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Once the Department Chair’s approval is complete, the processing status will display as “Approval Completed”.
When the Academic Affairs Team has received the application, it will display as “Received”.
After final approval is completed, it will display as “Approved”.

(Reference) Normal processing status sequence:
Application Submitted > Pending Approval (waiting for related instructor’s approval) >

Approval Completed (department chair approved, waiting for Academic Affairs Team to receive) > Received >
Approved (Academic Affairs Team approved)
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If you need to cancel your advanced major cancellation after submission due to unavoidable circumstances, click [Cancel Application] to cancel.
The cancellation is complete once the processing status changes from “Pending Approval” to “Approval Cancelled.”

However, please note that cancellation is not permitted after the department chair has approved the application.

If you need to cancel after approval, contact the Academic Affairs Team directly.
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If the instructor rejects the approval, the processing status will display as “Approval Rejected” as above.
Clicking the approval number allows you to check the date and time of rejection.

If you need to submit the advanced major cancellation again, click [Apply] to reapply.

% NOTE: Prior consultation with the related instructor is required!



Thank You




