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★Before proceeding★

Q      How has the procedure for declaring and canceling a minor, double major, 

advanced major changed?

Previous

Online 

application

via ZEUS

Print the application 

form (including study 

plan for declarations)

Obtain direct signatures 

from your academic advisor 

(and former/current 

department chair) on the 

form

Submit the documents 

in person to the 

Academic Affairs 

Team (in person)

Updated

Online 

application

via ZEUS

Obtain electronic approval from your academic 

advisor (and former/current department chair) via 

the ZEUS system

After electronic approval is 

completed, the application is 

automatically submitted to the 

Academic Affairs Team
(no in-person document

submission required)

→ You no longer need to print the declaration or cancellation forms and obtain in-person signatures from

your academic advisor and the relevant department chair.

You are not required to submit the signed documents directly to the Academic Affairs Team.



Minor Declaration



① Click [New] > ② Select minor college/department and write an academic plan    ※ The academic plan must be at least 100 characters.

※ For Humanities and Social Sciences minors, students enrolled in 2020 or earlier can choose between Single Field or Interdisciplinary Field.

Students enrolled in 2021 or later can choose from five fields: Literature and History, Public Policy (Law, Politics, Society), Economics and Business,

Science, Technology, and Society, and Mind and Behavior.

ZEUS > Academic Records > How to Apply for Minor Declaration 

①

②

①

②



After reviewing the submitted content, click ③ [Apply]. > ④ Once the application is complete, the processing status and approval number will be generated.

Clicking the approval number allows you to view the current approval status.

“Pending Approval” indicates the application is awaiting your advisor’s approval. It will change to “Approved” once your advisor has approved it.

Please note: Minor program applications must be approved by your advisor within the application period for the Academic Affairs Team to process them.

Make sure to submit before the deadline.

ZEUS > Academic Records > How to Apply for Minor Declaration

③
④

Applicant Academic Advisor



Once the academic advisor’s approval is complete, the processing status will display as “Approval Completed”.

When the Academic Affairs Team has received the application, it will display as “Received”.

After final approval is completed, it will display as “Approved”.

(Reference) Normal processing status sequence:

Application Submitted > Pending Approval (waiting for advisor’s approval) >

Approval Completed (advisor approved, waiting for Academic Affairs Team) > Received > Approved (Academic Affairs Team approved)

ZEUS > Academic Records > How to Apply for Minor Declaration



If you need to cancel your minor application immediately after submission due to unavoidable circumstances, click ⑤ [Cancel Application] to cancel.

The cancellation is complete once the processing status changes from “Pending Approval” to “Approval Cancelled.”

However, please note that cancellation is not permitted after your advisor has approved the application.

If you need to cancel after approval, contact the Academic Affairs Team directly.

ZEUS > Academic Records > How to Cancel Minor Declaration

⑤



If the academic advisor rejects the approval, the processing status will display as “Approval Rejected” as above.

Clicking the approval number allows you to check the date and time of rejection.

If you need to submit the minor declaration again, click [Apply] to reapply.

※ NOTE: Prior consultation with the instructor is required!

ZEUS > Academic Records > Minor Declaration > When Rejected

⑤



Minor Cancellation



After checking your history in Minor Cancellation Application/Approval History, 

① Fill in the cancellation request date, year/semester of cancellation request, and reason for cancellation,

and then ② click [Apply].

①

ZEUS > Academic Records > How to Apply for Minor Cancellation

②



You can check the current approval status by viewing the cancellation status and approval number in the Minor Cancellation Application/Approval History.

Please note that once the Minor Department Chair approves the request, the application will be finalized by the Academic Affairs Team.

※ If approval is not obtained within the online application period, the Academic Affairs Team will not process the application.

ZEUS > Academic Records > How to Apply for Minor Cancellation

Applicant Academic

Advisor

Original

Major

Department Chair

Minor

Department Chair



Once the Minor Department Chair’s approval is complete, the processing status will display as “Approval Completed”.

When the Academic Affairs Team has received the application, it will display as “Received”.

After final approval is completed, it will display as “Approved”.

(Reference) Normal processing status sequence:

Application Submitted > Pending Approval (waiting for related instructor’s approval) >

Approval Completed (minor department chair approved, waiting for Academic Affairs Team to receive) > Received > Approved (Academic Affairs Team approved)

ZEUS > Academic Records > How to Apply for Minor Cancellation



If you need to cancel your minor application after submission due to unavoidable circumstances, click [Cancel Application] to cancel.

The cancellation is complete once the processing status changes from “Pending Approval” to “Approval Cancelled.”

However, please note that cancellation is not permitted after your advisor has approved the application.

If you need to cancel after approval, contact the Academic Affairs Team directly.

ZEUS > Academic Records > How to Cancel Minor Cancellation



If the academic advisor or department chair rejects the approval, the processing status will display as “Approval Rejected” as above.

Clicking the approval number allows you to check the date and time of rejection.

If you need to submit the minor declaration again, click [Apply] to reapply. ※ NOTE: Prior consultation with the instructor is required!

ZEUS > Academic Records > Minor Declaration > When Minor Cancellation is Rejected



Double Major Declaration



ZEUS > Academic Records > How to Apply for Double Major Declaration

①

②

① Click [New] > ② Select double major college/department and write an academic plan   

※ The academic plan must be at least 100 characters.



ZEUS > Academic Records > How to Apply for Double Major Declaration

③

④

After reviewing the submitted content, click ③ [Apply] > ④ Once the application is complete, the processing status and approval number will be generated.

Clicking the approval number allows you to view the current approval status.

“Pending Approval” indicates the application is awaiting your advisor or original major/double major department chair’s approval.

It will change to “Approved” once approval is completed.

Please note: Double major program applications must be approved by related instructors within the application period for the Academic Affairs Team

to process them. Make sure to submit before the deadline.

Applicant Academic

Advisor

Double

Major Department Chair

Original

Major

Department Chair



ZEUS > Academic Records > How to Apply for Double Major Declaration

Once the Double Major Department Chair’s approval is complete, the processing status will display as “Approval Completed”.

When the Academic Affairs Team has received the application, it will display as “Received”.

After final approval is completed, it will display as “Approved”.

(Reference) Normal processing status sequence:

Application Submitted > Pending Approval (waiting for related instructor’s approval) >

Approval Completed (double major department chair approved, waiting for Academic Affairs Team to receive) > Received > 

Approved (Academic Affairs Team approved)



If you need to cancel your double major application after submission due to unavoidable circumstances, click ⑤[Cancel Application] to cancel.

The cancellation is complete once the processing status changes from “Pending Approval” to “Approval Cancelled.”

However, please note that cancellation is not permitted after your advisor has approved the application.

If you need to cancel after approval, contact the Academic Affairs Team directly.

ZEUS > Academic Records > How to Cancel Double Major Declaration

⑤



If the instructor rejects the approval, the processing status will display as “Approval Rejected” as above.

Clicking the approval number allows you to check the date and time of rejection.

If you need to submit the double major declaration again, 

click [Apply] to reapply. ※ NOTE: Prior consultation with the related instructor is required!

ZEUS > Academic Records > Minor Declaration > When Double Major Declaration is Rejected



Double Major Cancellation



After checking your history in Double Major Cancellation/Approval History, 

① Fill in the cancellation request date, year/semester of cancellation request, and reason for cancellation,

and then ② click [Apply].

ZEUS > Academic Records > How to Apply for Double Major Cancellation

①

②



ZEUS > Academic Records > How to Cancel Double Major Cancellation

Applicant Academic

Advisor

Original

Major

Department Chair

Double

Major

Department Chair

You can check the current approval status by viewing the cancellation status and approval number in the Double Major Cancellation 

Application/Approval History.

Please note that once the Double Major Department Chair approves the request, the application will be finalized by the Academic Affairs Team.

※ If approval is not obtained within the online application period, the Academic Affairs Team will not process the application.



ZEUS > Academic Records > How to Apply for Double Major Cancellation

Once the Double Major Department Chair’s approval is complete, the processing status will display as “Approval Completed”.
When the Academic Affairs Team has received the application, it will display as “Received”.
After final approval is completed, it will display as “Approved”.

(Reference) Normal processing status sequence:
Application Submitted > Pending Approval (waiting for related instructor’s approval) >
Approval Completed (double major department chair approved, waiting for Academic Affairs Team to receive) > Received >
Approved (Academic Affairs Team approved)



If you need to cancel your double major application after submission due to unavoidable circumstances, click [Cancel Application] to cancel.

The cancellation is complete once the processing status changes from “Pending Approval” to “Approval Cancelled.”

However, please note that cancellation is not permitted after your advisor has approved the application.

If you need to cancel after approval, contact the Academic Affairs Team directly.

ZEUS > Academic Records > How to Cancel Double Major Declaration



If the instructor rejects the approval, the processing status will display as “Approval Rejected” as above.

Clicking the approval number allows you to check the date and time of rejection.

If you need to submit the double major declaration again, click [Apply] to reapply.

※ NOTE: Prior consultation with the related instructor is required!

ZEUS > Academic Records > Minor Declaration > When Double Major Cancellation is Rejected



Advanced Major Declaration



ZEUS > Academic Records > How to Apply for Advanced Major Declaration

①

②

① Click [New] > ②Write an academic plan    ※ The academic plan must be at least 100 characters.



ZEUS > Academic Records > How to Apply for Advanced Major Declaration

③

After reviewing the submitted content, click ③ [Apply] > ④ Once the application is complete, the processing status and approval number will be generated.

Clicking the approval number allows you to view the current approval status.

“Pending Approval” indicates the application is awaiting your advisor or department chair’s approval.

It will change to “Approved” once your advisor has approved it.

Please note: Advanced major program applications must be approved by your advisor and the department chair within the application period for

the Academic Affairs Team to process them.

④

Applicant Academic

Advisor

Department

Chair



ZEUS > Academic Records > How to Apply for Advanced Major Declaration

Once the Department Chair’s approval is complete, the processing status will display as “Approval Completed”.

When the Academic Affairs Team has received the application, it will display as “Received”.

After final approval is completed, it will display as “Approved”.

(Reference) Normal processing status sequence:

Application Submitted > Pending Approval (waiting for related instructor’s approval) >

Approval Completed (department chair approved, waiting for Academic Affairs Team to receive) > Received > Approved (Academic Affairs Team approved)



If you need to cancel your advanced major application after submission due to unavoidable circumstances, click ⑤[Cancel Application] to cancel.

The cancellation is complete once the processing status changes from “Pending Approval” to “Approval Cancelled.”

However, please note that cancellation is not permitted after your advisor has approved the application.

If you need to cancel after approval, contact the Academic Affairs Team directly.

ZEUS > Academic Records > How to Cancel Advanced Major Declaration

⑤



If the instructor rejects the approval, the processing status will display as “Approval Rejected” as above.

Clicking the approval number allows you to check the date and time of rejection.

If you need to submit the advanced major declaration again, click [Apply] to reapply.

※ NOTE: Prior consultation with the related instructor is required!

ZEUS > Academic Records > Minor Declaration > When Advanced Major Declaration is Rejected



Advanced Major Cancellation



After checking your history in Advanced Major Cancellation Application/Approval History, 

① Fill in the cancellation request date, year/semester of cancellation request, and reason for cancellation,

and then ② click [Apply].

ZEUS > Academic Records > How to Apply for Advanced Major Cancellation

①
②



ZEUS > Academic Records > How to Apply for Advanced Major Cancellation

You can check the current approval status by viewing the cancellation status and approval number in the Advanced Major Cancellation 

Application/Approval History.

Please note that once the Department Chair approves the request, the application will be finalized by the Academic Affairs Team.

※ If approval is not obtained within the online application period, the Academic Affairs Team will not process the application.

Applicant Academic Advisor Department Chair



ZEUS > Academic Records > How to Apply for Advanced Major Cancellation

Once the Department Chair’s approval is complete, the processing status will display as “Approval Completed”.

When the Academic Affairs Team has received the application, it will display as “Received”.

After final approval is completed, it will display as “Approved”.

(Reference) Normal processing status sequence:

Application Submitted > Pending Approval (waiting for related instructor’s approval) >

Approval Completed (department chair approved, waiting for Academic Affairs Team to receive) > Received >

Approved (Academic Affairs Team approved)



If you need to cancel your advanced major cancellation after submission due to unavoidable circumstances, click [Cancel Application] to cancel.

The cancellation is complete once the processing status changes from “Pending Approval” to “Approval Cancelled.”

However, please note that cancellation is not permitted after the department chair has approved the application.

If you need to cancel after approval, contact the Academic Affairs Team directly.

ZEUS > Academic Records > How to Cancel Advanced Major Cancellation



If the instructor rejects the approval, the processing status will display as “Approval Rejected” as above.

Clicking the approval number allows you to check the date and time of rejection.

If you need to submit the advanced major cancellation again, click [Apply] to reapply.

※ NOTE: Prior consultation with the related instructor is required!

ZEUS > Academic Records > Minor Declaration > When Advanced Major Cancellation is Rejected



Thank You


