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★Before You Begin★

Q1      How has the procedure for changing undergraduate majors changed?

Previous

Submit an 
online 

application for 
major change 
through ZEUS

Print the Application 
for major change and 

study plan forms

Obtain in-person 
signatures from your 

academic advisor 
and the chairs of 
both your current 

and intended 
departments

Submit the signed 
documents directly to 
the Student Records 

Team (offline)

Revised

Obtain electronic approvals from your 
academic advisor and the chairs of both 
your current and intended departments 

within the ZEUS system

Once all electronic approvals 
are completed, the 

application is automatically
submitted to the Student
Records Team (No offline

documents)

→ It is no longer necessary to print out the application for major change and study plan forms
and obtain signatures from your academic advisor and the chairs of your current and intended
departments in person. You also do not need to submit the signed documents directly to the Student
Records Team.

Submit an 
online 

application for 
major change 
through ZEUS



① Click the add(신규) button, ② then select the year/semester(년도/학기)
and college/department to change to.(변경 단과/소속), 
Fill out your study plan and check the agreement box for personal information consent.

※ The study plan must contain at least 100 characters.

ZEUS > 학적> 전공변경 How to apply

①

②



③ Click Save Draft(임시저장) and review all information entered, including your study plan,
under Application Details  ④ After confirming, click submit(신청).

Upon submission, an approval request email is automatically sent to your academic advisor
After the advisor’s approval, approval request emails are automatically sent in sequence
to the chairs of the current and intended departments.

③ ④

ZEUS > 학적> 전공변경 How to apply



When the processing status and approval number are displayed in the table, click the approval 
number(결재번호) to check the current approval status.
※ Approvals from both the current and intended department chairs must be completed by the application 
deadline. Applicants are responsible for contacting their academic advisor and both department chairs in 
advance to ensure timely approval.

ZEUS > 학적> 전공변경 How to apply



If your application is rejected, click Submit(신청) to resubmit.
Consult in advance with your academic advisor and both the current and intended department chairs.
After resubmission, ensure that approvals from your academic advisor and both department chairs are 
obtained by the major change application deadline for the application to be officially processed.

ZEUS > 학적> 전공변경 Reject



Cancel Application

If you need to cancel your application after submission due to personal reasons, click the Cancel 
Application(신청취소) button to complete the cancellation.

ZEUS > 학적> 전공변경



Thank You




